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West Virginia Clinical and Translational Science Institute 
Small Grants RFA 

 
 
 
 

 
 
 

Part 1. Overview Information 
 
Limited funds are available for the WVCTSI Small Grants Program to support small, well-
defined projects which will lead to measured outcomes, such as critical preliminary data for a 
grant submission.  Funds are not intended for bridge support. A maximum of $5,000 per award 
may be used for WVCTSI services and supplies, other research supplies or services, or for 
research support critical to completion of the project. Funds may be used to initiate a new 

project or to accelerate existing projects.   

 
Fall 2017 Deadline:    October 24th, 2017 
Spring 2018 Deadline:  May 4th, 2018 
 
Applicants are encouraged to meet with the Investigator Development Manager prior to 
application submission.  

Meghan Reeves, MPH  mreeves1@hsc.wvu.edu  304-293-6581 

 
Part 2. Full Text Announcement 
Funding Opportunity Description 
WVCTSI is accepting Pilot Project Funding applications for clinical and translational research 
focusing on, but not limited to, specific health areas of importance to West Virginia and 
Appalachia at large. Of note, projects with significant laboratory based components must have 
very clear delineation of the plan for translation of the research with impact on human health. 
The National Institutes of Health (NIH) defines clinical research as: (1) patient-oriented research; 
(2) epidemiologic and behavioral studies; and/or (3) outcomes research and health services 
research.  Per the NIH, translational research includes: the process of making discoveries in the 
research laboratory or in preclinical studies that will have an impact on human health and may 
lead to the development of studies in humans; the process of applying discoveries generated 
during research in the laboratory, and in preclinical studies, to the development of trials and 
studies in humans; and research aimed at enhancing the adoption of best practices in the 
community. Cost-effectiveness of prevention and treatment strategies are also important aspects 
of translational science. 
 
Award Project Period 
The Scope of the proposed project should determine the project period. The maximum project 
period is six (6) months. 
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Eligibility Information 

 Principal Investigator (PI) must hold a faculty appointment or equivalent at the time the 
award is announced. For the purposes of this RFA, these are individuals who can 
independently apply for federal or non- federal investigator-initiated, peer-reviewed 
Research Project Grants (RPG). Individuals holding postdoctoral fellowships or other 
positions that lack independent status are not eligible to lead pilot projects. 

 PI’s at Marshall University must hold a faculty appointment in the School of 

Medicine.  

 
 
Restrictions 

 The Project lead for Pilot projects may not concurrently have funding from other IDeA 
Program award mechanisms (e.g. INBRE, COBRE). 

 

 Pilot projects may not overlap with other ongoing WVCTSI-funded projects 
 
Application Instructions 
Applicants are encouraged to review the instructions provided below carefully.  Applications 
must be submitted via email as a single PDF document by the close of business (5:00 pm EST) 
on or before the deadline date. The application must include the following: 
 
 
Format Specifications 
Font restrictions:  Use a font size of 11-point or larger. The only acceptable fonts are the 
following:  Arial, Helvetica, Palatino Linotype, or Georgia. 
Font color:  Black only. Type density, including characters and spaces, must be no more than 
15 characters per inch. Type may be no more than six lines per inch.  
Page Margins:  Use standard paper size (8 ½" x 11).  Use at least one-half inch margins (top, 
bottom, left, and right) for all pages.  No information should appear in the margins. Specifically, 
do not enter the PI’s name or page numbers in the margins (as was past practice with hard copy 
grant proposals).  Do not include any information in a header or footer of the attachments. 
Page Formatting: Applicants are strongly encouraged to use only a standard, single-column 
format for the text. 
Figures, Graphs, Diagrams, Charts, Tables, Figure Legends, and Footnote:  You may use a 
smaller type size (9 or 10 point) but it must be in black, readily legible and follow the font 
typeface requirement. Color can be used in figures; however, all text must be in black, clear and 
legible. 
Page Limits:  Although many sections of the grant application are described as separate 
sections, the page limits must be followed or the proposal will be returned without review and 
not considered for funding.  In addition, the appendix should not be used to circumvent the 
established page limits. 
 
Application Instructions 
Applicants are encouraged to review the instructions provided below carefully.  Applications 
must be submitted via email as a single PDF document by the close of business (5:00 pm EST) 
on or before the deadline date. Applications should be sent to Meghan Reeves, MPH at 
mreeves1@hsc.wvu.edu The application must include the following: 
 
Cover Page:  The cover page should include the following items on a single page: 
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• Title of the Proposed Project 

• Health Care Issue Addressed by the Proposed Project 

• Contact Information for PI 

• Total Amount of Requested Funding 

• Performance Site(s) 
 

Project Abstract:  Please summarize the proposed project (30 lines maximum).   

 

Approach/Research Plan: Please use NIH PHS 398 Continuation Page. This section is limited 
to 2 pages and should include Specific Aims, Hypothesis, Background, Significance, Innovation, 
and Research Plan/Approach. Please use single space text. NIH Forms 
 

Specific Aims/Objectives: state concisely the goals of the proposed research and summarize 
the expected outcome(s), including the impact that the results of the proposed research will exert 
on the research field(s) involved. List succinctly the specific objectives of the research proposed, 
e.g., to test a stated hypothesis, create a novel design, solve a specific problem, challenge an 
existing paradigm or clinical practice, address a critical barrier to progress in the field, or develop 
new technology. Applicants must identify how the study objectives and outcomes are of benefit 
to West Virginia/Appalachian patients and communities. 
 
Research Plan: organize the Research Plan in the specified order and using the instructions 
provided below. Start each section with the appropriate section heading— Hypothesis, 
Background, Significance, Innovation, Approach. Cite published experimental details and 
provide the full reference in the Bibliography section. Given the length of the application, 
investigators should strive to provide a relevant, although not exhaustive bibliographic review 
(described below): 

 
 Hypothesis- Clearly and briefly define the hypothesis of the project 

 

 Background- Explain the importance of the problem or critical barrier to progress in the 
field that the proposed project addresses. 

 

 Significance- Explain how the project is of translational significance to the health of 
persons in West Virginia and/or Appalachia. 

o Explain how the proposed project will improve scientific knowledge, technical 
capability, and/or clinical practice. 

o Describe how relevant concepts, methods, technologies, treatments, services, or 
preventative interventions will be changed if the proposed aims are achieved. 

 Innovation 
o Explain how the application challenges and seeks to shift current research or 

clinical practice paradigms. 
o Describe any novel, theoretical concepts, approaches or methodologies, 

instrumentation or intervention(s) to be developed or used, and any advantage 
over existing methodologies, instrumentation or intervention(s). 

o Explain any refinements, improvements, or new applications of theoretical 
concepts, approaches or methodologies, instrumentation or interventions. 

 Approach 
o Describe in detail the overall strategy, methodology, sample selection and size, 

subject/patient enrollment, and analyses to be used to accomplish the specific 
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aims of the project. Include how the data will be collected, analyzed, and 
interpreted as well as any resource sharing plans as appropriate. 

o Discuss potential problems, alternative strategies, and benchmarks for success 
anticipated to achieve the aims. 

If the project is in the early stages of development, describe any strategy to establish feasibility, 
and address the management of any high risk aspects of the proposed work. 
Clearly describe how each partner will be engaged in the development and/or implementation of 
the pilot study. 

 

Budget: For all funding cycles, the budget is limited to a maximum of $5,000 in total direct 
costs with a performance period of six months. Each site is required to use the NIH PHS 398 
detailed budget form (Form Page 4); NIH Forms. 

 

Allowable Costs 

• Funds are to be used for the conduct of the project, including supplies, subject 
payments, assays, etc. 

• Salary and fringe support for administrative assistance, students, graduate 
students, clinical trainees, post-doctoral and clinical fellows are permitted 

• Travel funds that are needed for study conduct are allowed, if essential. Travel to collect 
data or for collaboration purposes can be justified separately in the budget section.  

• Data analysis costs 

• Research assistant salary support; applicants must account for fringe benefit costs 
when considering research assistant salary levels. 

• Non-faculty personnel salary support 

• Project specific specimen collection/analysis or testing 

• Chemistry and biological lab supplies 

• Purchase of cell lines, cultures reagents, etc. 

• Animal purchase and housing costs 

• Specimen collection/analysis or testing 

• Participant reimbursement 

 

Unallowable Costs 

• Funds cannot be used to support salary of the Co-PIs or other investigators with 
faculty appointments. 
Co-PIs must be listed as providing at least 10% effort concerning the project; 
however, this effort is not associated with salary but only with time devoted to the 
project as institutional commitment towards the West Virginia Health Grant 
Partnership project. 

• Funding is not available for student stipends for thesis or dissertation projects. 

• Funding will not be awarded as bridge funding for ongoing, competitive projects. 

• Facilities and administrative costs, also known as indirect costs, are not permitted. 

• Publication Costs 

• Conference Travel 

 

 

 

Appendix Requirements 
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 A Biosketch in NIH Format (5 page maximum) must be submitted for all key personnel.  
NIH Biosketch 

 Documentation on regulatory approvals (CITI Training) 

 A letter signed by immediate supervisor that includes acknowledgement of their support 
for the project and providing assurance that sufficient protected time (at least 10% effort 
during the period of performance) to complete the research will be available.  

 Proof that IRB and or IACUC protocol has been submitted for review and approval. 
 

Review and Selection Process 

As part of the scientific peer review, all applications: 

 

• Will be assessed on the scientific and technical merit of the proposed project and 
relevance of the proposed project to outlined programmatic priorities 

• May undergo a selection process in which only those applications deemed to have the 
highest scientific and technical merit (generally the top half of applications under review) 
will be discussed and assigned an overall impact score. 

• Will receive a written critique. 

 
Final funding decisions will be made by WVCTSI leadership (with NIH and external advisory 
committee approval), taking into consideration programmatic priorities and availability of funds. 
Appeals of initial peer review will not be accepted for applications submitted in response to this 
RFA. 

 

Funding Priorities: The following priorities for pilot grants will be articulated to the review 
committee: 

 

 Applications that have been favorably reviewed extramurally and/or by the 

WVCTSI that are re- submitted with clear responsiveness to previous critique 

and a plan for translational focus of the research. 

 Proposals with investigator teams that include clinician scientists in key roles (PI/Co-

PI) with clearly articulated plans for translational application of the research. Clinician 

investigators must contribute an appropriate amount of effort (minimum 10% effort for 

the PI) to the project and their roles must be clearly defined in the application. 

 Proposals with strong potential to secure external funding; this potential will be 

evaluated based on the science as well as the PI (if single PI) or the team of 

investigators if Co-investigators are included in the application. 

 Thematic focus topics related to cancer, neuroscience, addiction and related 

emerging epidemics, obesity and metabolic disease, cardiovascular disease, stroke 

and the risk factors associated with the aforementioned thematic focus topics. 

 Applications in which Early Stage (ESI) and Junior Investigators propose pilot studies 

to obtain preliminary data for an extramural grant submission.  

 Applications in which the PI has partnered with the West Virginia Practice Based 

Research Network (WVPBRN). 

 Applications intended to stimulate innovation and commercialization 

 

Award Notices: 

https://grants.nih.gov/grants/forms/biosketch.htm


Updated 8-16-17 
 

The formal notification in the form of a Notice of Grant Award (NGA) will be provided to the 
applicant via email for successful applications. Selection of an application for award is not an 
authorization to begin performance.  Any costs incurred before receipt of the NGA are at the 
recipient's risk. 

 

Reporting:  
Co-PIs that receive a WVCTSI Pilot Award will be required to submit a progress report 
every three (3) months as defined by the project period of performance.  A final progress 
report, invention statement and the final itemized expenditures are required for closeout of 
an award. 

 

 
We encourage inquiries concerning this funding opportunity and welcome the 
opportunity to answer questions from potential applicants. 

 

 
Contact 

 
Phone Number 

 
Email 

 

Meghan Reeves 
 

304-293-6581 
 

mreeves1@hsc.wvu.edu 
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